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IHOJIMTUKA

00padoTKu nepcoHaIbHBIX JaHHBIX MAOY Baraiickas COILI

1. O01ue moJ10KeHu s

1.1. HacTosmas nonuTtrka o0paboTku nepcoHanbHbix AaHHbIX MAOY Baraiickas COLL
(manee — IMonuTHKa) onpeaesseT neinu 00padoTKK MePCOHATBHBIX TaHHBIX, KATCTOPHU
nepevyeHb 00padaTbIBaeMbIX MEPCOHATBHBIX JAHHBIX, KATETOPUU CYOEKTOB, IEPCOHATIHLHBIE
JaHHbIE KOTOPBIX 00pabaThIBAOTCS, CIOCOOBI, CPOKH X 00paOOTKH U XpaHEHUs, MTOPSI0K
YHUUTOKEHHUS [IEPCOHAIBHBIX TAHHBIX MPU JOCTHKEHUH LieJe nx 00paboTKH Uiu pu
HACTYIUICHUH WHBIX 3aKOHHBIX ocHOBaHHiT B MAOY Baraiickas COIII (nanee — IlIkona).

1.2. JlokanpHBIE HOPMATUBHBIC aKTHl M HHBIE JOKYMEHTHI, perilaMeHTHPYIOIIHE 00padoTKy
nepcoHa bHbIX AaHHBIX B [lIkose, pa3pabareiBatoTcs ¢ yueToM nojoxeHuit Iloautuku.

1.3. JlefictBue [Tomutuku pacrpocTpaHsieTcs Ha epcoHallbHbIe 1aHHbIe, kKoTophle [1Ikona
oOpalaThIBaeT ¢ UCIOJIB30BaHUEM U 0€3 UCII0JIb30BAHUS CPENICTB aBTOMATHU3AIUH.

1.4. B [lonuTtrke UCMONB3YIOTCA CIAEAYIOIINE MTOHSATHS:

e TIEPCOHANILHBIC JaHHBIC — JTH00ast HHPOPMAIHsI, OTHOCAIIASCS MPSIMO HIIM KOCBEHHO
K OIPEICTICHHOMY WITH OTPEeIIIeMOMY (BH3HUECKOMY JTUILY (CyOBEKTy
MIEPCOHABHBIX JTaHHBIX);

e TICPCOHAIBLHBIC JAaHHBIC, Pa3pPEIICHHBIC CYOBEKTOM MEPCOHANBHBIX TAHHBIX JIJIS
pacmpocTpaHeHUs, — IEPCOHANIbHBIE JaHHBIC, JOCTYI HEOTPAHUUEHHOTO KPyTa JIUI
K KOTOPBIM MPEIOCTABICH CYyOBEKTOM IMEPCOHATBHBIX JAHHBIX MTyTEM Jaun
coriacus Ha 00pabOTKy MEePCOHATBHBIX JAHHBIX, Pa3pEIICHHBIX CYOBEKTOM
MEPCOHATBHBIX JTAHHBIX JIJIS PACIIPOCTPAHEHUS B TTOPSJIKE, TPETyCMOTPEHHOM
®denepanbabM 3akoHOM OT 27.07.2006 Ne 152-D3 (nanee — 3akoH);

e OIEepaToOp MEPCOHATBHBIX HaHHBIX (omepaTop) — [lIkona — opuanIecKoe JuIIo,
CaMOCTOSITEIILHO MJIM COBMECTHO C IPYTMMHU JIMIIAMH OpTaHu3yrolee u (Win)
OCYIIECTBIIsFOIee 00PabOTKY MEPCOHANBHBIX JaHHBIX, OTPEACIISIONISe IEITH
00paboTKH EPCOHANBHBIX JaHHBIX, COCTAB IMEPCOHATBHBIX TaHHBIX, MOICKAIINX
00paboTke, aeiicTBUs (Omepaliim), CoBepiiaeMbie ¢ MEPCOHATBLHBIME JaHHBIMH;



e 00paboTKa NMepCOHATBHBIX JTAaHHBIX — JiciicTBHE (OIepalysi) Wik COBOKYITHOCTh
nevictBuii (omepanuii) ¢ mepcoHaLHBIME JAHHBIMH C HCIIOJb30BaHUEM 1 0€3
UCIIOJIb30BAHUS CPEJICTB aBTOMATH3AIIMH, BKITIOUasi cOOp, 3aIlKCh,
CHCTEMAaTH3AaIINI0, HAKOIJICHUE, XpaHEeHHe, YTouHeHHe (0OHOBJICHHE, U3MCHEHHE),
U3BJICYCHUE, UCIIONB30BaHKE, epeaauy (pacipocTpaneHue, MpeJoCTaBICHHUE,
JIOCTYII), 00e3IMYrBaHue, OJOKHPOBAHUE, yIAJICHUE, YHUUTOKCHHUE;

e aBTOMAaTU3MpPOBaHHast 00pabOTKa MEePCOHATBHBIX JAHHBIX — 00pabOTKa
NIEPCOHAIBHBIX JAHHBIX C TOMOIIBIO CPEACTB BEIYUCIIUTEIILHOW TEXHUKH,

e PAaCHpPOCTpaHECHHUE MMEPCOHAIBHBIX JAHHBIX — JACHCTBHUS, HAIIPABJICHHBIC HA
pacKpBITHE MIEPCOHABHBIX TAHHBIX HEOMPEICIICHHOMY KPYTY JIUIL,

e MPEAOCTaBJICHUE EPCOHATBHBIX JaHHBIX — JICHCTBUS, HAIPABJICHHBIC HA PACKPBITHE
NIEPCOHAIBHBIX JaHHBIX ONPEICICHHOMY JIMIY WK OTPEACICHHOMY KPYTY JIUII,

e OJIOKMpOBaHHE MIEPCOHATBHBIX TAHHBIX — BPEMEHHOE MpeKpaleHne 00padoTKu
MePCOHATBHBIX JAHHBIX (32 HCKIIOYEHHEM CIIy4aeB, eciii 00paboTka HeoOXoauma
JUISl YTOYHEHHS IEPCOHAIbHBIX TaHHBIX);

e YHHYTOXXCHHE NICPCOHAIBHBIX JaHHBIX — JICUCTBHS, B PE3yJIbTATe KOTOPBIX
CTaHOBHUTCSI HEBO3MOYKHBIM BOCCTAHOBHTH COJICPIKAHUE MEPCOHANBHBIX JAHHBIX B
UH()OPMAIIMOHHON CHCTEME IMEPCOHANBHBIX TAaHHBIX U (MJIH) B PE3YJbTaTE KOTOPHIX
YHUYTOXKAKOTCS MaTCPUATIbHBIC HOCUTEIH IEPCOHAIBHBIX JIAHHBIX;

e 00€3MYMBaHUE MIEPCOHABHBIX TAHHBIX — JICHCTBUS, B PE3yJIbTaTe KOTOPHIX
CTaHOBHUTCSI HEBO3MOYKHBIM 0€3 MCIOJIb30BaHMUS IOTIOJHUTEIILHON HH(OPMAIIUH
OIPENIEIIUTh MPUHAJICIKHOCTh MIEPCOHAIBHBIX IAHHBIX KOHKPETHOMY CYOBEKTY
HIePCOHAJIbHBIX JIAaHHBIX;

e uH(MOpPMAIMOHHAS CUCTEMa TIEPCOHAIBHBIX JaHHBIX — COBOKYITHOCTh
COZIeprKaIUXCs B 0a3ax TaHHBIX MEPCOHANBHBIX JaHHBIX U 00CCTICYMBAIOIINX UX
00paboTKy MH(POPMAITMOHHBIX TEXHOJIOTHH U TEXHUYECKHX CPE/CTB;

e TpaHCTpaHWYHAs Mepeliada MEePCOHANBHBIX JAHHBIX — Mepeiadya MepCOHaTbHbBIX
JTAHHBIX Ha TEPPUTOPHIO HHOCTPAHHOT'O TOCYJapCTBA OPraHy BIAcTH
WHOCTPAHHOI'O TOCYIaPCTBA, HHOCTPAHHOMY (PH3HUYECKOMY JIHILY M
MHOCTPaHHOMY IOPUIHYECKOMY JIHILY.

1.5. [lIkona xak onepaTop NePCOHATBHBIX JAHHBIX 00s3aHa!

1.5.1. CoGnronath KOH(PUAECHIINAIBHOCTD MEPCOHATIBHBIX IaHHBIX, @ UMEHHO HE
pacrpocTpaHATh IEPCOHANIbHBIE TaHHBIE U HE Tepe/laBaTh UX TPETbUM JIMIaM 0e3 coryacus
CyOBeKTa MepCOHATBHBIX JAHHBIX UJIM €0 3aKOHHOT'O IIPECTaBUTENs, €CIIM HHOE HE
IIPELYCMOTPEHO 3aKOHOAATENbCTBOM.

1.5.2. OGecneunts CyOBEKTaM MEPCOHAIBHBIX JTaHHBIX, UX 3aKOHHBIM MPEJICTABUTEIISM
BO3MOYXHOCTh O3HAKOMJICHUS C JIOKYMEHTAMH U MaTepUaaMH, COJICPIKAIUMHU X
MIepCOHANBHBIE TaHHBIE, €CITH UHOE HE MPEIYCMOTPEHO 3aKOHOAATEITLCTBOM.

1.5.3. Pa3bsacHATh CyObEeKTaM IMePCOHATBHBIX JIAHHBIX, KX 3aKOHHBIM IPEJICTABUTEIISIM
FOPUANYECKHUE TIOCIEACTBUS OTKa3a NPEAOCTABUTD IEPCOHANIBHBIE TAHHBIE.

1.5.4. biaokupoBaTh WM yAAIATh HEPAaBOMEPHO 00pabaTbiBaeMble, HETOUHBIE
MepCOHANbHbIE TaHHbIE TUO0 00ecneunTh X OJOKMpPOBaHHUE WU yAalleHUE.



1.5.5. Ilpekpatuth 00pabOTKY U YHUUTOKUTH MM 00E3IMYUTh IEPCOHANBHBIEC JaHHbIE JTH00
o0ecreunTh npeKpamieHne 00padoTKH U YHHUYTOXKEHHE WIIN 00e3TMYMBaHUE MIEPCOHATBHBIX
TAHHBIX TPU TOCTUKECHUU 1IETTH UX 00pabOTKH.

1.5.6. Ilpekpatuth 00pabOTKY MEPCOHATBHBIX TAHHBIX WIIA O0ECIIEYUTD MPEKpaIleHue
00paboTKM NepCOHATBHBIX TAHHBIX B CIIydae OT3bIBa CyOBEKTOM MEPCOHATIBHBIX TaHHBIX
coriacusi Ha 00pa0OTKy €ro NepcoHaNbHBIX JaHHBIX, €CIH UHOE HE NIPETYCMOTPEHO
JOTOBOPOM, CTOPOHOH KOTOPOTO, BEITOIONIPUOOPETATENIEM WIH OPYYUTEIEM 10 KOTOPOMY
ABIISICTCSA CyOBEKT MEPCOHATBHBIX JAaHHBIX, HJIM UHBIM corJianienuemM Mexay Llkomnoi u
CYOBEKTOM IEPCOHANBHBIX JaHHBIX.

1.5.7. TlpuauMaTh Mepbl, HEOOXOIUMBIC U JOCTATOYHBIC JJIsi 00ECTICUCHUS BHITIOTHEHUS
00s13aHHOCTEH, MPETYCMOTPEHHBIX 3aKOHOM U IPUHATHIMHU B COOTBETCTBUU C HUM
HOPMAaTUBHBIMU IPABOBBIMU aKTaMH.

1.6. [lIkona Bpase:

1.6.1. CamocTOATENBHO ONPEEIATh COCTAaB U IIEpeueHb Mep, HEOOXOAUMBIX M JOCTATOYHBIX
111 00ecTieYeHs BBITOJIHEHHs 00sI3aHHOCTEH, TPETyCMOTPEHHBIX 3aKOHOM U NPUHATHIMU B
COOTBETCTBUH C HUIM HOPMAaTHBHBIMH ITPABOBBIMU aKTaMH, €CIIH HHOE HE TPETYCMOTPEHO
3aKOHO/IaTEIILCTBOM O IIEPCOHAIBHBIX JTAHHBIX.

1.6.2. Mcionb30BaTh epcOHANIbHBIC JAHHBIE CYObEKTOB MEPCOHAIBHBIX TaHHBIX 0€3 MX
corjacusi B CiIydasx, IpeyCMOTPEHHBIX 3aKOHOATEIECTBOM.

1.6.3. Hpe,[[OCTaBJ'IHTL MNEPCOHAJILHBIC JJTAHHBIC Cy'6’beKTOB IEPCOHAJIBHBIX NAHHBIX TPETHbHUM
JIMaM B ClIydasax, NpeayCMOTPCHHBIX 3aKOHOJATCIILCTBOM.

1.6.4. ITopyunts 00pabOTKY MEPCOHAIBHBIX JaHHBIX JPYrOMY JIMILY C corjacus CyObeKTa
MIEPCOHATBHBIX JAHHBIX, €CIIM HHOE HE MPETyCMOTPEHO (elepaTbHBIM 3aKOHOM, Ha
OCHOBAHHUU 3aKJIF0YAaEMOI0 C 3TUM JIUIIOM J10oroBopa. JInio, ocymiecTpisiomiee 00paboTKy
MEPCOHATBHBIX JAHHBIX 10 opydeHuto [1Ikoiel, 00s13aHO COOMIOIaTh TPUHITUIIBI M ITPaBHIIA
00pabOTKH MEPCOHANBHBIX JaHHBIX, IPEIYCMOTPEHHBIE 3aKOHOM, COOIIOATh
KOH(HIEHIINATHLHOCTH MEPCOHATBHBIX TAaHHBIX, IPHHAUMATh HEOOXOIMBIE MEPHI,
HanpaBJIeHHbIE Ha 0OecrieueHe BhIMOIHEHUS 0053aHHOCTE!, MPEAYCMOTPEHHBIX 3aKOHOM.

1.7. Pa6OTHI/IKI/I, COBCPUICHHOJICTHUC YUAIIUCCA, POAUTCIIN HCCOBCPIHICHHOJICTHUX
ydamuxcs, HHbIC Cy6’BeKTI)I MNEPCOHATTBHBIX TaHHBIX (zlanee - Cy6’BeKTBI MNEPCOHAIIBHBIX

JIAHHBIX ) 00SI3aHBbI:

1.7.1. B cnyyasix, npeyCMOTPEHHBIX 3aKOHOAATENbCTBOM, NpeaocTaBiaTh [Lkome
JIOCTOBEPHBIE NEPCOHATIbHBIE JaHHbIE.

1.7.2. Ilpu n3MeHeHNnU ePCOHANIBHBIX TaHHBIX, OOHAPYKEHUU OLIIMOOK MIJIM HETOUHOCTEH B
HUX He3aMeUINTEIRHO coobImaTs 00 3toM 1lIkorte.

1.8. CyOBeKThI MepCOHABHBIX TaHHBIX BIIPABE:

1.8.1. [TomygaTs mHMOpMAITHIO, KAaCAIONTYIOCS 00pa0OTKH CBOMX MEPCOHATBHBIX JaHHBIX,
KpOMeE CITy4aeB, KOTJa TaKOW JOCTYIT OTpaHU4eH (heaepaabHbIMUA 3aKOHAMHU.



1.8.2. Tpe6oBath oT LLIKOIBI YTOUYHUTE IEPCOHANBHbIE JaHHbIE, OIOKUPOBATH UX WIIH
YHUYTOXHTH, €CJIN TIEPCOHAIBHBIC IaHHBIC SBJISIOTCS HETIOIHBIMH, YCTapEBIIUMH,
HETOYHBIMH, HE3aKOHHO MOJIyYCHHBIMH WUJIH HE SIBIISIIOTCS HEOOXOIUMBIMH IS 3asIBIICHHON
1enu o0paboTKH.

1.8.3. JlonoiaHUTh NepCOHaNIbHBIE JAHHBIE OLIEHOYHOI'O XapaKTepa 3asiBICHUEM,
BBIPAXKAIOLIUM COOCTBEHHYIO TOUKY 3pEHHUS.

1.8.4. O6xanoBatp nericTBus win 0e3aeiicteue [1IKobI B YIIOJTHOMOYEHHOM OpraHe 1mo
3aIUTE MPaB CyOBEKTOB MEPCOHAIBHBIX JAHHBIX WIH B CYICOHOM MOPSIJIKE.

2. HpaBOBble OCHOBAaHUSA 06p360TKI/I NMEPCOHAJTBHBIX JAHHBIX

2.1. [IpaBOBBIMH OCHOBAaHHUSIMHU 00paOOTKH MEPCOHANBHBIX TaHHBIX B LlIkorne sBistoTes
yCTaB ¥ HOPMATHUBHBIE IIPABOBBIC AKThI, JI UCIIOJIHEHUSA KOTOPBIX U B COOTBETCTBUH C
koTopbimMu LlIkosna ocymiecTBiasieT 00pabOTKy NEPCOHAIBHBIX JaHHBIX, B TOM YHUCIIE:

o TpynoBoii kojeKc, HHbIE HOPMATHBHBIC TPABOBHIE aKThI, COJEPKAIINE HOPMbI
TPYIOBOTO TIPaBa;

e BIOKETHBIN KOJIEKC;

e Haorosslil konekc;

o ['paxxmaHCKUi KOAEKC;

e CeMeHHBIN KOJEKC,

o  ®enepanpHblii 3aK0H 0T 29.12.2012 Ne 273-03 «O06 obpazoBanuu B Poccuiickoit
®deneparyivy U MPUHATHIC B COOTBETCTBUY C HUIM HOPMATHBHBIE TIPABOBBIC AKTHI,

e COlMANbHOE, IEHCUOHHOE U CTPAaXOBOE 3aKOHOIaTeNbCTBO Poccuiickoi
®denepanuy;

e 3aKOHOJIATENbCTBO B chepe 6€30MacHOCTH, B TOM YHCIIE aHTUTEPPOPUCTHIECKON
3aIUIICHHOCTH.

2.2. IIpaBOBBIMU OCHOBaHHUSIMHU 00paOOTKH MEePCOHATBHBIX MTaHHBIX B [1Ikomne Takke
SIBJISIFOTCS JIOTOBOPBI ¢ (PU3HYECKUMHE JIUI[AMH, 3asIBICHUS (COTIIAacHsl, TOBEPEHHOCTH)
yUaIuXxcsl ¥ poauTene (3aKOHHBIX MPEICTABUTENCH) HECOBEPIICHHOICTHIX YUaIlInXcs,
corylacust Ha 00paboOTKy NMEePCOHATIBHBIX JAHHBIX.

3. Leau 00padoTKH MEPCOHATBHBIX JAHHBIX, HX KATETOPHM U NepedYeHb, KATeropuu
cy0OBeKTOB, NePCOHAJIbHBIC JaHHbIEC KOTOPBIX 00padaThIBAIOTCS, CIIOCO0OBI, CPOKH MX
00paboTKU U XpaHeHMs1, IOPSA0K YHUUTOKEHH S MePCOHATbHBIX JAHHBIX

1. Hean 00padoTKu: opraHusanus 00pa3oBaTeIbHOM 1eSITeJILHOCTH 10
o0pa3oBaTeIbHBIM NPOrPaAaMMaM HA4YAJbHOI0 00111ero, OCHOBHOI'0 001Iero M CpeHero
o0u1ero o0pa3oBaHus, 10NOJHUTEIbHBIM 0011€00pPa30BaTeJIbHBIM IIPOrpaMMaM

Kareropun IlepcoHanbHbIe TaHHBIE CrenuanbHbIE
JAHHBIX JaHHLIE
[Tepeuenn e (ammusi, UMs1, OTYECTBO; CBezeHHs 0 COCTOSIHUU
JTAHHBIX e TIOJ, 370pOBbS
e TpaXxIaHCTBO;
e J1aTa U MECTO POKICHHS;




e u3o0Opaxenue (pororpadus, BHIEO);

e [aCHOPTHBIC JAHHBIC;

e aJpec PEerucTpaluy 1Mo MeCcTy
KHUTEJIbCTBA,

e anpec paKTHUECKOTO MPOKUBAHUS,

e KOHTAaKTHbIC TaHHbIC;

e HWHIVBHUIYaJbHBII HOMEP
HaJIOTOTUIATEIIbIINKA;

e CTPaxOBOH HOMEP MHIUBUAYAIHLHOTO
nuresoro cuera (CHUJIC);

e CBeJCHHS 00 yCIIEBAEMOCTH
00y4aroIerocs 1 pyrue CBeJCHHU,
o0pasyrormecs B Mporecce
peanuzanuu 00pa3oBaTeIIbHON
IPOrpamMMBl;

e HHBIC [IEPCOHATIbHBIC TAHHBIC,
npeaocTaBisieMbie GU3NICCKUMU
JIMIIAMH, HEOOXOINMBIE IS
3aKIIFOYCHUS Y UCITOJTHCHHUS
JIOTOBOPOB, UCIIOJHEHUS HOPM
3aKOHOJIATEIILCTBA B chepe

o0OpazoBaHus
Kareropun OOyuaromiecs, X pOAUTENH (3aKOHHBIE TPEICTABUTEITH)
CyOBEKTOB
CnocoOsr ABTOMaTH3UpOBaHHAsA 00paboTKka u 6€3 cpeACTB aBTOMATH3AIMH, B TOM
00paboTKu qucIie:
e TIOJy4Y€HHE NMEPCOHAIBHBIX JAHHBIX B YCTHON M MUCbMEHHOU opme
HEMOCPEACTBEHHO OT CyOBEKTOB MEPCOHANBHBIX JaHHBIX;
e BHCCCHUSA NNICPCOHAIBHBIX JAHHBIX B XXYpPHAaJbl, pCCCTPLI U
nH(OPMALIMOHHBIE CUCTEMBI U TOKyMeHTHI [1IkombI.
Cpoku B teuenwne cpoka peanuzaiuy 00pa3oBaTeIbHON TPOrPaMMBI
00paboTKu
Cpokn B TedeHne cpoka, yCTaHOBICHHOTO HOMEHKIJIATYPO JIe B 3aBUCUMOCTH OT
XpaHeHUus THUTIA TOKYMEHTa, B KOTOPOM COZIepKATCs MepCOHaIbHbIC JaHHBIE
[Mopsmox B cootBercTBUU ¢ [TopsakoM YHUUTOXKEHUS U 00€3TMYNBAHUS

YHHUYTOKCHUA | ICPCOHATIBHBIX TaAHHBIX IIIK07BI B 3aBUCHMOCTH OT THIIA HOCHUTEIIS
MEPCOHAJIBHBIX TAaHHBIX

2. llesab 00pabdOTKHU: BHINOJTHEHUS! (PYHKIUI M MIOJTHOMOYHUI padoToaaTessi B TPYA0BBIX
OTHOLIEHHMSAX, B TOM YHcJIe 0013aHHOCTEH 110 OXpaHe TPpyAa

KaTCI‘OpI/II/I HepCOHaJ'IBHBIC JaHHBIC CHCLII/IaJ'ILHBIC BI/IOMCTpI/I‘{CCKI/IC
JaHHBIX NEPCOHATIBHEBIC | IEPCOHAJIBHBIC
JaHHBIC JaHHBIC




IIepeuyenn
JaHHBIX

e (amwuius, UMs, OTYECTBO; CseneHus 0
e IO, COCTOSIHHH
e TPAXIAHCTBO; 310POBbBS

e JIaTa M MECTO POXKJICHUS,

o m3o0paxenue (pororpadus);

e TIACIIOPTHBIC IaHHBIC;

e aJpec PErUCTPALHUH 11O
MECTY KHUTEIbCTBA,

e ajapec (pakTUYECKOTO
MIPOXKUBAHUS,

e KOHTAaKTHEIE JaHHEIE,

e WHJIUBHIYAILHBIA HOMED
HaJIOTOILIATEIbIINKA,

e CTPaxoBOH HOMED
WHIUBUAYAIBHOTO
munesoro cuera (CHUJIC);

e CBeJlleHHs 00 00Opa30BaHUH,
KBaJIM(DUKAITVH,
npodecCuoHAIBHON
IMOJITOTOBKE M IMOBBIIIEHUU
KBaTM(UKAIUH,

e CEMEHMHOE ITOJI0KEHHE,
HaJIu4due JeTe,
POJICTBEHHBIC CBSI3H,

e CBEJECHUs O TPYAOBOU
JIEATEIBHOCTH, B TOM YHCIIE
HaJIM4Yue TOOIIPEHUA,
HarpaxaeHui u (1im)
JTUCIUILTMHAPHBIX
B3BICKaHHUH,

e JIaHHBIE O PETUCTPAILIUU
Opaka,

e CBEJICHHUS O BOMHCKOM YYETE;

e CBeleHUS 00 MHBAIUIHOCTH,

e CcBeJeHUA 00 yJepKaHUu
AJTMMEHTOB;

e CBEICHUS O IOXOJE C
MPEIBIIYIIEero MecTa
paboTHI;

e WHBIC IEPCOHATBHBIC
JaHHbBIE, PEOCTaBIIsIEMbIe
pabOTHHKAaMHU B
COOTBETCTBHU C
TpeOOBaHUSIMU TPYIOBOTO
3aKOHO/IaTeIbCTBA

N3o0paxeHune Ha
doto u
BHUJICO3AITUCH,
MOJIYYCHHBIX C
Kamep HaOJ0ACHUs

Kareropun
CyOBEKTOB

PaboTHuKH, KaHAUIATH HA PAOOTY (COMCKATENH)




Cnioco6bl ABTOMaTH3UpOBaHHAsA 00paboTKa U 6€3 CPeACTB aBTOMATH3AIUH, B TOM
o0paboTku qHCIe:
e TIOJIyuY€HHE MEPCOHATBHBIX JAaHHBIX B YCTHON M MUCHMEHHOU (hopme
HEMOCPEACTBEHHO OT CyOBEKTOB NEPCOHABHBIX JaHHbIX;
e BHECEHMs IEPCOHAIBHBIX JIaHHBIX B KYpHAaJIbl, PEECTPHI U
nH(OpPMAaLIMOHHBIE CUCTEMBI M IOKyMeHTHI [1Ikosb1
Cpoku B teueHue cpoka AeUCTBUA TPYIOBOTO AOroBOpa. [ KaHAMIaTOB — B
o0paboTku TE€YEHHE CPOKa, HEOOXOUMOTO ISl PACCMOTPEHMSI KaHAUATYPhl U
3aKJIF0UYEHHUS TPYAOBOIO JOrOBOpa
Cpoku B TedeHue cpoka, ycTaHOBICHHOTO HOMEHKJIATYpOil 1€ B 3aBUCUMOCTH OT
XpaHEHUs TUIIA TOKYMEHTA, B KOTOPOM COZIEpKaTCs IEPCOHAIbHBIE JAHHBIE, B TOM
Yuclie B COCTaBe JIMYHBIX aen — 50 et
[Topsmox B cootBercTBuu ¢ [lopsakoM yHHUTOXKEHUS U 00E3TUUNBAHUS
YHUUTOKEHHUS | I€PCOHAIbHBIX JaHHBIX [1IK0IbI B 3aBUCHMOCTH OT THUIIA HOCUTENS

MNEPCOHAJIbHBIX JTaHHBIX

3. Heab 00paboOTKHU: peajn3anusi rpaskIaHCKO-NIPABOBBIX J0TOBOPOB, CTOPOHOM,
BbITOI0NIPUOOpeTaTeIeM WIN MoJrydaTesieM KOTopsbix sBJsiercs Llkona

Kareropuu [lepcoHanbHbIC TaHHBIC
JTaHHBIX
[Tepeuenn e (ammust, UMsi, OTYECTBO;
JTAHHBIX e [aCIOPTHBIC JAHHBIC;
e ajnpec peructpaiui U (Win) GakTUIECKOTro MPOKUBAHHUS;
e KOHTAaKTHbIC IAHHBIE;
e HHAWBUYaJIbHBIA HOMEP HAJOTOILIATEIIBIIHKA;
e HOMEp pacyeTHOrO CYUeTa,
e HOMep 0aHKOBCKOMW KapThl;
e HHBIC NIEPCOHATIBHBIC IAHHBIC, TPEOCTABIIEMbIC (PU3NICCKHUMU
JMIamMu, HCO6XOILI/IMBIG JJI1 3aKJITFOUYCHU S U UCITOJIHCHU A
JIOTOBOPOB
Kareropuun KoHTpareHTsl, mapTHEPHI, CTOPOHBI JOTOBOPa
CyOBEKTOB
Croco05b1 ABTOMaTH3MpOBaHHasE 00pabOTKa U O€3 CPEeICTB AaBTOMATH3AIIUN, B TOM
o0paboTku qHCIe!
e TMOJIyUYCHHE NEPCOHATBHBIX JJAHHBIX B YCTHON M MUCHbMEHHOM (hopMme
HETIOCPEICTBEHHO OT CyOBEKTOB MEPCOHATBHBIX JaHHBIX;
e BHECCHHS NMEPCOHABHBIX JJAHHBIX B )KYPHAJIbI, PEECTPhI U
nH(}OPMaLIMOHHBIE CUCTEMBI M TOKyMeHTHI 11Ikoub1
Cpoknu B Teuenne cpoka, HeOOXOIMMOTO JIJIsl HCTIOTHEHHUS 3aKITFOYEHHOTO JIOTOBOPa

o0paboTku




Cpoxu

B teuenue cpoka, yCTaHOBIIEHHOI'O HOMEHKJIATYPOU JIe] B 3aBUCUMOCTH OT

XpaHeHUs THUIIA JOKYMEHTA, B KOTOPOM COJEP>KaTCs IIEPCOHAJILHBIEC TaHHbIC
ITopsnox B cootBercTBum ¢ [TopsakoM yHUUTOKEHUS 1 00€3TMUNBAHUS
YHHUYTOXKEHUS | IEPCOHAIBHBIX JaHHBIX [IIK0JIBI B 3aBUCMMOCTH OT THUIIA HOCUTEIIS

MEPCOHATIBHBIX JaHHBIX

4. Ilesanb 00pad

OTKH: o0ecneyeHne 0e30MacHOCTH

Kareropuun IlepcoHanbHbBIE NaHHBIE
JAHHBIX
[lepeuenn e (amunms, UM, OTYECTBO;
JTAHHBIX e TIACIIOPTHHIE IaHHBIC;

e ajnpec peructpaiui U (Win) GakTUIECKOro MPOKUBAHHMS;

e KOHTAaKTHbBIC JAHHbBIE
Kareropun [Tocerurenu Lkonbl
CyOBEKTOB
CnocoOsr ABTOMaTH3UpOBaHHAsA 00paboTKka u 6€3 cpeACTB aBTOMATH3AIUH, B TOM
o0paboTku quCIIe:

e TIONy4YEHHE MEPCOHATBHBIX JAHHBIX B YCTHON M MUCbMEHHOH opme

HETIOCPEJICTBEHHO OT CyOBEKTOB MEPCOHAIBHBIX JAHHBIX;
e BHECEHH MEPCOHATBHBIX IaHHBIX B KYPHAIbI, PEECTPHI U
WH(POPMAIIMOHHBIE CUCTEMBI U TOKYMEHTHI L1IkoIb!
Cpoku B Teuenue neprona HaxoxAeHUs MoceTUTeNst Ha Tepputopuu LIkombr
00paboTKu
Cpoku B Teuenue cpoka, yCTaHOBIEHHOTO HOMEHKJIATYpOM J1e]1 B 3aBUCIMOCTH OT
XpaHEHHS TUIIA JOKYMEHTa, B KOTOPOM COJIEpIKATCs TIEPCOHANBHBIC JaHHBIE, B TOM
yuciae MUHUMYM 30 JHel B OTHOILLICHUH 3allucel Kamep BUACOHAOII0IeHUS

Iopsinok B cootBercTBuM ¢ [TopsakoM yHUUTOXKEHUS U 00€3TMUMBAHUS
YHUYTOXCHHUS | IEPCOHANBHBIX JaHHBIX LIIKOJIBI B 3aBUCHMOCTH OT THITa HOCUTEIS

MEPCOHAJIBHBIX TAHHBIX

4. YciioBus1 00padOTKH MePCOHAIBHBIX TAHHBIX

4.1. llIkona ocymiecTBisieT cOOp, 3aMKUCh, CACTEMATU3AIINIO, HAKOIUJICHHE, XpaHEHHE,
yrounenue (0OHOBIICHHE, H3MEHEHHUE), H3BJICUCHHE, UCTIOIB30BAHUE, TTEpeaady
(pactipocTpaHeHue, PEIOCTABICHHE, TOCTYII), 00C3IMYMBaHNE, OJIOKUPOBAHKE, yIAICHHE U
YHUYTOXKEHHE MTEPCOHATBHBIX JAHHBIX B COOTBETCTBUU C 3aKOHOJIATEIIHCTBOM O

NEPpCOHAIBHBIX

AAHHBIX U JIOKAJIbBHBIMH HOPMATHBHBIMU aKTaMU IIxoms!.




4.2. Bee nepconanbhbie qannbie lllkona nomaydaeT ot cyObeKTa MepCOHAIBHBIX IaHHBIX, a B
cllyyasix, Korja cyObeKT epCOHaIbHBIX JaHHBIX HECOBEPLUICHHOJIETHUM, — OT €ro poauTesei
(3aKOHHBIX MpENCTaBUTEICH).

4.3. [lomyyenne o 00pabOTKY MEPCOHAIBHBIX JaHHBIX, Pa3PEHICHHBIX CYOBEKTOM
NEepPCOHATBHBIX JaHHBIX I pacnpoctpaHenus, Lllkona ocymmecTBisier ¢ como eHneM
3allpeToB U YCIOBUH, MIPETYCMOTPEHHBIX 3aKOHOM.

4.4, [llkona oO6pabaTeIBacT NEPCOHATIBHBIC TAHHBIC:

e 0€3 HCIOIB30BaHUS CPEJCTB aBTOMATH3AIINH,

e C HCIIOJIb30BAHUEM CPEJICTB aBTOMATU3AIMH B MPOTrPaMMax ¥ HHPOPMAITMOHHBIX
cucreMax: «1C: 3apmiaTa u kaape», «1C: bubnuorekay, «IMEKTPOHHBIN
THEBHUKY, «[Ipoxon u nmutanuey.

XpaHeHUE NMEePCOHATIbHBIX JAHHbIX:

4.5.1. llIxona XpaHUT EPCOHATLHBIC TaHHBIC B TCYCHUE CPOKA, HEOOXOUMOTO IS
JOCTHXKEHHUS TIeIel X 00pabOTKH, a TOKYMEHTHI, COJIep KAIUe IIEPCOHATBLHBIC TJaHHBIC, — B
TEYCHHE CPOKa XPAHEHHUS JJOKYMEHTOB, IPEAYCMOTPEHHOTO HOMEHKIATYPOH /1T, C yUeTOM
ApPXUBHBIX CPOKOB XpaHEHUSI.

4.5.2. TlepcoHanbHbIe TaHHBIC, 3aUKCHPOBAHHBIC HA OyMaXHBIX HOCUTEIISX, XPAHATCS B
3anupaeMsblx mKkagdax a0 B 3alIMPAEMBbIX TOMEIIEHHSX, TOCTYIl K KOTOPBIM OIpaHHYEH.

4.5.3. IlepcoHasibHBIC TaHHBIC, 00padaThIBACMbIE C HCIIOIH30BAaHHEM CPEJICTB
ABTOMATHU3AIINH, XPAHATCS B TAKOM MOPSIIKE U HA YCIOBHSIX, YTOOBI UCKIFOUYUTD
HETIPAaBOMEPHBIN WK CIyYalHBIN TOCTYN K HUM, YHUUTOKEHUE, N3MEHEHHE, OJIOKUPOBaHUE,
KOIMPOBaHUE, MPEJIOCTABIECHNE, PACIPOCTPAHEHUE TIEPCOHATBHBIX JIAHHBIX, & TAK)KE UHBIE
HCIIPAaBOMCPHBLIC I[GﬁCTBHS[ B OTHOICHUHW ICPCOHAIIBHBIX TaHHBIX.

4.6. JIunia, OTBETCTBEHHBIC 32 00PabOTKY MepCOHANBHBIX JaHHBIX B IlIKkoie, mpekparmarTt ux
00pabaThIBaTh B CACAYIOLIUX CIydasx:

e JIOCTUTHYTHI LIeJIM 00pabOTKH MEPCOHATIBHBIX JaHHBIX;
e HCTEK CPOK JECWCTBUS COTiacusi Ha 00pabOTKy MepCOHANBHBIX JaHHBIX;
e OTO3BAHO corjacue Ha 00pabOTKY MEePCOHAIBHBIX TaHHBIX;
e 00paboTKa MepCOHANBHBIX JAHHBIX HEIIPABOMEpPHA.
4.7. Tlepenaua nepcoHaNbHBIX TaHHBIX '
4.7.1. llIxona obecrieunBaeT KOHPUACHINATBHOCTh TEPCOHATBHBIX JIAHHBIX.
4.7.2. lllkona nepeaaer NepcoHaNbHbIE JaHHbIE TPETHUM JIUIAM B CIEAYIOLIMX CIyJasX:
e CyOBEKT MepCOHATBHBIX TAHHBIX JaJl COTIIacHe Ha Iepeaady CBOMX JaHHBIX,
e TIiepenaTh JaHHbIE HEOOXOAUMO B COOTBETCTBUU C TPEOOBAHUSAMH 3aKOHO/IATENILCTBA

B pPaMKaX YCTaHOBJIEHHOW MPOLEAYPHI.

4.7.3. llIxona HE OCYIIECTBISIET TPAHCTPAHUYHYIO Tepeavdy MepCOHATBHBIX JaHHBIX.



5. AKTyaJ’II/ISaHHH, HUCIIPABJICHUE, YIAJICHUEC U YHUITOKCHUEC MMEPCOHATBbHBIX TaHHBIX,
OTBETHI HA 3aIIPOCHI CyﬁLeKTOB MEPCOHAJTBbHBIX JTAHHBIX

5.1. B cnyuae npegocraBieHus: CyObEKTOM MEPCOHANBHBIX JIAHHBIX, €r0 3aKOHHBIM
npencTaBuTeNieM (DakTOB O HETIOHBIX, YCTAPEBIINX, HETOCTOBEPHBIX HITH HE3AKOHHO
MOJIyYE€HHBIX NepCcOHaANbHBIX NaHHbIX [1Ikona akTyanusupyer, ucnpasisieT, OJOKHPYeET,
yIaiseT Wi YHUITOXKACT UX M YBEAOMIISIET O CBOMX JCUCTBUSX CYOBEKTa MEPCOHATBHBIX
JTAHHBIX.

5.2. Ilpu pocTrkeHnu 1eneil 00paboTKU MePCOHATBHBIX TAHHBIX, a TAKXKE B CIIy4ae OT3bIBa
CyOBEKTOM MEePCOHATBHBIX JIAHHBIX COTJIacHs Ha 00pa0OTKY MEPCOHANBHBIX JTAHHBIX
[IEPCOHAJIbHBIE IaHHBIE MTO/JIEKAT YHUUTOKEHUIO, ECIIM HHOE HE IPEyCMOTPEHO 10IOBOPOM,
CTOPOHOM, MmoJTy4yaresieM (BbIrOAOIPHOOpETATENIEM) 10 KOTOPOMY SIBIISICTCS CYOBEKT
[IEPCOHANIbHBIX TAHHBIX.

5.3. YHUUTOXKEHUE JOKYMEHTOB (HOCUTEJNIEH), COACpIKAIUX TIEPCOHAIbHBIC TaHHbIE,
IIPOU3BOIUTCS B COOTBETCTBUU C [1OpsAIKOM YHUUTOKEHUS M 00€3TMUNBAHUS IEPCOHAIBHBIX
naHHbIX [1IKoJBI B 3aBUCMMOCTH OT THUIIA HOCUTEISI IEPCOHAIBHBIX JaHHBIX, B TOM YHCIIE
IIyTeM U3MebYEHUs IIpeiepe, CTUPAHus WM (OPMAaTUPOBAHMSI SJIEKTPOHHOT'O HOCUTEIIS.

5.7. T1o 3ampocy cyObeKTa nepCOHaNbHBIX JAHHBIX MM €0 3aKOHHOTO MPEJICTaBUTEIS
[Ikomna coobmiaer emy nHpOpManmo 00 00pabOTKe MEPCOHATBHBIX JAHHBIX CYOBEKTa B
CPOKH U B ITIOPAAKE, YCTAHOBJICHHOM 3aKOHOM.



